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The Stable School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. 

Owner: Dan Vincent/Katie Vincent 

The Stable School Senior Leadership Team have overall responsibility for this policy. 

This policy can be made available in larger print or more accessible format if required. 

 

Date Created Date 1st Review Due Date Reviewed Version Next Review Due 

May 2022 July 2023  1  

  June 2022 2 July 2023 

  March 2023 3 March 2024 
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Introduction  

Off-site visits enable Stable School students to: 

• learn through participation  

• develop interpersonal skills  

• improve self-esteem 

• gain life skills 

• recognise potential in themselves 

• challenge and support each other outside the school in support of their curricular and life 

needs. 

 

Planning and Approval 

Class Leads will document any intended off-site visit and share a proposal with the relevant Head of 

Campus or the Headteacher for sign off.  This proposal will include a full risk assessment of the 

proposed trip, its intended purpose and which students are likely to participate. No off-site visit can 

take place without Head of Campus or Headteacher approval. 

 

Full details of the proposed trip with supporting risk assessment and relevant approvals will be held 

by the Head of Campus.  These will be stored in a central folder that is accessible by staff on site in 

the event of an emergency. 

 

Class Leads will need to commence planning for an off-site activity well in advance of the proposed 

trip date to allow sufficient time for robust planning, approval 

 

As part of planning any off-site visit, a Class Lead will:  

• ensure that risks to Health & Safety are mitigated to a level commensurate with the nature 

of the activity involved in any visits 

• ensure that all visits serve an educational/social educational purpose that is closely related 

to a relevant curriculum area  

• ensure that all students are offered the opportunity to take part in off-site visits and that 

reasonable adjustments are made where necessary.  

• ensure that students’ education is enriched by taking part in appropriate school visits  

 

All staff accompanying an offsite visit must have Enhanced DBS clearance. 

 

There must always a qualified first aider on any off-site trip. 

 

 

 

 

 



The Stable School 
Offsite Visits Policy 

 
 
 

Page 3 of 4 
The Stable School – Offsite Visits Policy 

 

 

 

First Aiders 

As already indicated above, there must always be a qualified first aider on any off-site trip.  This 

requirement also extends to transitions between school sites or other venues. 

 

School will ensure that at least 1 first aider is present on every off-site visit or transition between 
sites.  The first aider will as a minimum have an in date and relevant ‘online’ first aid qualification. 
Qualifications must remain ‘in date’ for any staff member to be classed a designated first aider.  

 

Consent 

Where approval to progress an off-site visit is given by the Head of Campus or Headteacher, the 

Class Lead will ensure that parental consent for a student to participate is obtained from their 

parent/carer.  A student cannot be included on the offsite visit without consent being in place. 

 

Consent must be obtained in writing.  This might be on paper but more likely an electronic form or 

email.    Consent forms should be kept on Behaviour Watch on each student's profile page. 

 

Whilst on an off-site visit, Trip leaders have:  

• Overall responsibility for the group 

• Access to student information (medical and emergency contact information) 

• Responsibility for delegating supervisory responsibilities to other staff  

• Responsibility for head counts  

• Responsibility for monitoring students at regular intervals  

• Responsibility for ensuring that lines of communication between the school, staff and 

students always remain open.  

• Responsibility for ongoing risk assessment during the visit  

• Responsibility for determining the level of first aid that may be required (they may nominate 

a trained First Aider to have this responsibility for the duration of the offsite visit)  

 

In the event of an emergency the Head of Campus or Headteacher will follow the Emergency 

Procedure (written below) for an Off-Site Visit.  

 

Evaluation & Review 

Evaluation of off-site visits are completed periodically by Class Leads with the Head of Campus to 

review value, worth and procedures associated with the visit.  Such a review should be held at least 

termly. 

 

Any off-site visits that caused concern must be immediately reviewed to determine if further visits 

should happen and if changes to arrangements and risk assessments are necessary.  Such a review 

should happen within 5 term time days of the offsite visit.  The Class Lead must not progress any 

further offsite visits until such time as the review has taken place and agreement has been given by 

the Head of Campus that it is safe to continue. 
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Off-Site Emergency Procedure 

If it is an accident-related emergency –  

● The Class Lead and schools designated First Aider on the trip must evaluate the situation and if 

appropriate call 999.  They must remain with the student until the accident is deemed to be resolved 

or until a parent/carer is present.   

● The Class Lead must immediately advise the Head of Campus or Headteacher of the accident, 

action taken and agree next steps.  In the absence of the Head of Campus or Headteacher, the Class 

Lead should have this discussion with another available member of schools Senior Leadership Team.  

The Class Lead may nominate another member of staff on the trip to take this action if needed. 

● The Head of Campus or Headteacher will immediately inform the parent/guardian of the student 

concerned or nominate another member of staff to do so. 

 

 

If the emergency relates to a student in difficulty (student running away, getting lost etc.)  

● The Class Lead will immediately contact the Head of Campus or Headteacher to make them aware 

and agree next steps – this may include contacting the Police.  In the absence of the Head of Campus 

or Headteacher, the Class Lead should have this discussion with another available member of 

schools Senior Leadership Team.   

● The Head of Campus or Headteacher will immediately inform the parent/guardian of the student 

concerned or nominate another member of staff to do so. 

 

Expectations of students  
School’s expectations of a student on an offsite visit is the same as when they are in school.   
 
Students should: 

• Approach an offsite trip with a positive attitude. 

• Communicate any frustrations and problems in an appropriate way.  

• Take pride in who they are and what they want to achieve. 

• Always consider the feelings of others. 
 
Expectations of Staff 
School’s expectations of staff on an offsite visit are also the same as when they are in school.   
 
Staff should: 

• Encourage every student to believe in who they are. 

• Always use appropriate language. 

• Always be polite and show respect to students. 

• Support the development of every student’s social and academic skills. 

• Always keep ‘eyes on’ students and interact with them. 

• Use schools’ behaviour steps to support pupils with their behaviour choices.  
 
 


